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 ا��اءات ����
 ا���
ن ا����آ�

Customs Clearance Procedures 
 

 

 ا��*()'ات ا��&�%$#:

Required Documents 

Cargo Bill 
��

��� ا�� 

Delivery Order �����
 أذن ا

Invoice  رة�&'(
 ا

Packing List ./�
�23'�01 ا  

Certificate of Origin 5�60
 89'دة ا

Authorization Letter 
� &�A@? ر<'  

Customs Card آ��D0E
 ا
.F'�2 ا

 

 ا��%�0/
ت ا��&�%$#:

Needed Information 

Bill Type ن'�.
 �Jع ا

Importer Code رد���0
 رKL ا

Clearing Agent Code MآD0E
 رKL ا
N�A0 ا

H.S Code  MآD0E
�/�RD ا
 رKL ا

 

 

 

:#456/ 

 7$

ذآ� /*�7
 >�A ا@�
ر ا���
ن��0%# ا�/< /�ا:
ة ا�('>�; :�9 ا��*()'ات ا��&�%$# و/&/ Aآ �C ت
/  

P.S. All required documents must be checked and the required information must 

match previously mentioned information prior to the Customs Bill 
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 ا���
ن ا����آ����� A5ا�/ 

Mirsal E-System 
 


K# اJو�9 1:Lا� 

 

:(BILL TYPE) 6لT #�*�Uا�� #K
Lا� V/ ن ا����آ�

ر @%ع ا����)Tا 

Select Bill Type from main screen 

 

Import Bill  ادD��>Uن ا'�� 

Import for RE. Export Bill  D@Y��
��Dاد ZU'دة ا>Uن ا'�� 

Transshipment Bill  [2\0
 ��'ن ا
/.�ر ا

Export Bill D@Y��
 ��'ن ا

Transit Bill  ر�./
 ��'ن ا

Temporary Admission Bill  0\2] ا_د^'ل��'ن
  ا

 

 

 



�   14 �� ����3   ا��اءات ����
 ا���
ن ا����آ�����2009 

 

Reference Document Type  6لT V/ VYLا� A�ر وآ
�)Tا 

Select Reference Document Type through: 

 

ATA/ Delivery Order 
��
  وآbء ا

DNATA/ Delivery Order 'ـــ&'Jد 

Auto Generated DO 

DHL/ FEDEX / Delivery Order 

 

Reference Document No �C \��*)ل ر>\ اذن ا�
Tاد 
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ت ا��)
^; ا��Yة@
�$ 
���� A5ا�/ 

FREE ZONE BILL 
 

 


K# ا��U�*�# �(c'Y' ا��%>< ا��&�%ب ���)&7# ا��YةLا� V/ (ZONE) ر
�)Tا 

Select Zone from the main screen to set required free zone 
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K# ا��U�*�# �(c'Y' ا��)&7# ا��YةLا� �C ( LOCATION) V/ ><%ر ا��
�)Tا 

Select location from the main screen 

 

Jebel Ali Free Zone M�Z ?.k MR ةD�
 ا
�lF60 ا

DUCAMZ KL'دوآ 

 Int'l Airport Customs Zone  ر'F0
 ا
�lF60 ا
�Dة �'

Dubai Media City  �lF60
  ا_��LbZا

Dubai Internet City [JD�JU�6 ا@YL 

Dubai Multi Commodities Center (D.M.C.C) KآDL��
0��Z�6  وا
0/'دنr ا
  ا

 

 

 


 ا���
ن ���� A5ا��� f6:آ%رة اg7# ا��$
 �(��h# ا���
ن ا����آ� ���)
^; ا��Yة ا��
ع ا��&%ات ا�*


K# ا�0
�KةLا�9 ا� #�@
iا� #K
Lا� V/ ا����آ�.  

Kindly, follow previously mentioned steps for Customs Clearance (from 

screen 2 to 10) to complete Customs Declarations at the free zones. 
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:2 #�@
iا� #K
Lا� 

 

:V/ 'آq)�� (D.O)  #K
K 9ل ا�
7)@Jا 

Move to D.O screen to verify: 

 

D.O/ D.A. No entered by operations employee 


 tu�L ?.2 ا
/��0'تL v
. ا
xي &� اد^' D.O / D.A. NO  �����
 ر�2 اذن ا

 

 :VYLت ا�
7
 /�K Vآ�*/ #�T'ا�� #�U
 آr�g ا�(qآ' /V ا��%�0/
ت ا�(�7

Please, check automatically submitted info by cargo companies 

 

Date   y@ر'�
 ا

MAWB No. 
��
  ر�2 ��
��� ا

Port of Shipment (Airport)  Y�l0
  )ا
F0'ر(رY�� KL ا
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:3 #i�
iا� #K
Lا� 

 


ل :T) وادConsigneeا��*(%رد ( #K
K 9ل ا�
7)@Jا 

Move to Consignee screen and enter 

 


 L��/L'ت ا
�Dآ�L Y5آ�
��رد :  ا�0
ا
Y�0ر / رKL ا  

Importer / Exporter  - Company Information 

 

Company Name  آ�D�
 ا<� ا

Trade License Number & Expiry Date �8'ء  ر�2 JUا y@ر@� و&'ر'E�
ا
D^�� ا  

Address  �6ان/
 ا

Business Type ري'E�
 ا
6�'ط ا

Clearing Agent  MآD0E
 ا
N�A0 ا

Customs Representative ID Number   0'ركE
  رY6L �2'F� �2وب ا
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K# ا��ا#0$ 4: Lا� 

 

: #��

ل ا��%�0/
ت ا�(TدJ (Invoice) رة%�
wا� #K
K 9ل ا�
7)@Jا 

Move to Invoice screen to enter the following: 

 

(H.S. Code) ��60
�� tu�L ا
�6'م ا^ 
L Y5آ�
�/�RD ا
D0Eآ�� �/Y ا
 رKL ا

Country of Origin Code & Name  5�60
)ا
KLD واY��)�>U ا  

Package Type & Description دDF
 �Jع ا

Currency Code & Description  ��0/
 رKL ا

Foreign Currency Value  ��.6kU��0 ا/
'� �0�l
 ا

(Duty %)  آ��D0E
�.� ا
D<�م اJ 
L Y5آ�
 ا

 

 
 

:VYLت ا�
7
 /�K Vآ�*/ #�T'ا�� #�U
 آr�g ا�(qآ' /V ا��%�0/
ت ا�(�7

Checking automatically submitted information by cargo companies 

Goods Description  �Z'�.
 و�t ا

Quantity  ��0�
 ا

Weight  زن�
 ا
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:5 #*/

K# ا��Lا� 

  


K# دC< أ�%ر ا�VYL وا�(/q�q)�� (Freight / Ins ) Vآ' /6T Vل K 9ل ا�
7)@Jا 

 :��

�%رة وا��
ع ا�(wو ا� VYLا� #{��%$ V/ V�/q)و ا� VYLأ�%ر ا� #��< >C7# دc�^ V: (Invoice Type)  

Move to Freight Invoice screen to check the following: 

 

(CIF) Cost + Insurance+ Fright �Z'�.

+ �0�2 ا�L5�

  + ا��
ا  

(C&F) Cost + Fright  �Z'�.

 + �0�2 ا��
ا  

(FOB) Free of Board  
��
 �0�2 ا
.�'�Z�RYL D�� �Z ا

(C&I) Cost + Fright + Insurance  �Z'�.

 + �0�2 ا�L5�
ا  

 

 

 

 

 

 

 

 



�   14 �� ����10   ا��اءات ����
 ا���
ن ا����آ�����2009 

 

 


K# ا�*
د{# 6:Lا� 

 

 V/ A��*)ر{%م ا� A�{Yو� V�/q)# أو ا��م ا����آ%}ا�� >Cد #K
K 9ل ا�
7)@Jا 

 (Options)  V/ 'آq)وا�  

         :>C'ن ا�%hc # :�9 أن�ا����آ V�/q)# او ا��ا��{%م ا����آ >Cد #�:%@ 'c'Y)� (Collect) 

Move to customs fees payment/ insurance from options 

Verify payment type through (collect), payment should be: 

 

Cash or Cheque  �� ي أوYlJ 

Through Account  
 �0'ن D0kآM 2'�1 او ��'ن دا1

Others (BR, BG, TG etc) MRD�L 0'ن�  
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: 7 #0$

K# ا�*Lا� 

 

(Payment Type & Description) 'ة�ا��{%م ا��7 #K
K 9ل ا�
7)@Jا 

: �/Jاذا ��م ا 

Move to Payment Type & Description screen (if necessary) 

 

DE01- Deposit – Bill of Lading  يD�.

 ا��

��� ا�� 
�L5& 

DE05- Deposit- COG  
�L5&– 5�60
89'دة ا  

DE04- Deposit – Invoice 
�L5&-'(
&�رة  ا  

DE08 – Deposit – Liquor 
�L5& –ل���
  ا

DE09- Deposit –Packing List  
�L5&– �Z'�.
  2'�01 &/.�3 ا

VCC- DE06 – Deposit 
�L5&- ��
  DLآ.� �

SC01-Service Chargeت'LYA
 أ�kر ا
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:8 #(/
iا� #K
Lا� 

 


ر �)T) واCollection(V/ V�/q)# وا��ا��{%م ا����آ A�{Y� #K
K 9ل ا�
7)@Jا 

 @%:�# ا�'6T V/ >Cل  (Collection Type & Description) {%اء آ
ن : 

Move to Collection and choose Collection Type & Description 

 

BG00- Bank Guarantee MRD�L 0'ن� 

CA00- Cash  يYlJ 

BR00-CD- Bank MRD�L MآD0E
 ا@�'ل ا
D<�م ا

CH00-Cheque  �� 
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:9 #0}

K# ا�(Lا� 

 

 V/ �
ر @%ع ا��456�)T) وا�/J( اذا ��م ا Remarks ت

K# ا��456K 9ل ا�
7)@Jا 

Type 

Move to Remarks (if necessary) and choose Type of remark: 

 

General      م'Z 

Release   اجDRا 

Inspection  ���(& 
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K# ا�0
�Kة 10:Lا� 

 

:�):

K# اTJ��ة ��wY ا���
ن ا����آ��C (Save The Document ) ا�)4
م و^�Lل ا�9 ا�
7)@Jا 

Move to last screen to Save the Document in the system and print it out: 

 

 


